
Weslaco Independence School Distr ict                                
Assessment & Accountability Department 

 

                                                  ATTENDANCE DOCUMENTATION FORM   
 

SCHOOL: _______________     Test Version:  □ STAAR EOC       □ STAAR 3-8        □ STAAR w/Embedded Supports 

                                                                              □ TELPAS              □ TELPAS Alt        □ STAAR Alt2          
                               Test Administration Month:  □ Feb / Mar         □ Apr         □ May          □ Jun           □ Dec     
 
Student Name_______________________________________ ID#_____________________  Grade:________ 
Contact Name_______________________________________ PH#____________________ 
Contact Name_______________________________________ PH#____________________ 
 

SAY:      Good Morning.  My name is    your name,     position,      at  campus . 

 I was calling in regards to your son/daughter   student’s name.    Today we are taking the _____________ portion of the STAAR/ EOC/ TELPAS 

test and   student’s name    has been marked absent.  Are you aware of this absence?    

Samples of Questions to Ask: 

o If the answer is yes… 
▪ This is a really important day, is your child planning on coming to school today? 

▪ Have you taken him/her to the doctor?  

▪ Are they able to come to the school and take the test?  You may come to the school to pick him/her up after they have completed 

testing. 

▪ Does he/she have transportation to get to school?  

o If the answer is no… 
▪ Did you child get dropped off or did he/she ride the bus? 

▪ Have you spoken to your child this morning? 

▪ Do you know where he/she could be?  

                                                                   {At this point, PLEASE DOCUMENT.} 

1st attempt to bring in student:   Date: ___________  Time: _________  Staff Name: ______________________ 

_______________________________________________________________________________

_______________________________________________________________________________

________________________________________________________________________ 

2nd attempt to bring in student:   Date: ___________   Time: _________   Staff Name_______________________ 

_______________________________________________________________________________

_______________________________________________________________________________

_________________________________________________________________________ 

3rd attempt to bring in student:   Date: ___________   Time: _________   Staff Name_____________________ 

_______________________________________________________________________________

_______________________________________________________________________________

_________________________________________________________________________ 

If student will be marked absent for an assessment you MUST attach the following documents to this form:  
□ Any liaison notes, e-school plus notes, home visit logs, etc…….. 
□ E-school plus attendance report indicating the student absence on a testing day or window 
□ Medical excuses /Parent notes 
 

It is the policy of Weslaco ISD not to discriminate on the basis of sex, disability, race, color, religion, national origin or age. 

       Assessment & Accountability Dept.                          319 W Fourth Street     Weslaco, TX 78596                        PH: 956-969-6904/6971                                 Updated 9/10/2024 


