OPERATING PROCEDURES

AMENDMENT WITHOUT A MEETING
Weslaco ISD 108-913

In making changes to a student’s IEP after the annual ARD committee meeting for a school year,
a parent or guardian and the District may agree not to convene an ARD committee meeting for the
purpose of making those changes, and instead may develop a written document to amend or modify
the student’s current IEP without a meeting. If changes are made to the student’s IEP by IEP
Amendment without a meeting, the special education teacher shall ensure that the student’s ARD
committee and the individuals responsible for the implementation of the student’s IEP are
informed of those changes. The special education teacher will provide the parent or guardian with
Prior Written Notice of the amendments to the IEP.! Upon request, a parent or guardian shall be
provided with a revised copy of the IEP with the amendments incorporated.?

The instances of amending the IEP with parent agreement without an ARD committee meeting
may include, but may not be limited to the following circumstances: changing of goals and
objectives, adding accommodations, including a supplement, changes to a student’s schedule, the
adding of a service that does not change a student’s instructional arrangement, the addition of an
Intensive Program of Instruction, testing recommendations, addition of information that may have
been inadvertently left out of the last IEP, changes to graduation codes that may have been written
in error, instructional arrangements that may have been written in error. This is not an exhaustive
list. If there are questions as to whether the change can be made through the amendment process,
the teacher will consult with the Educational Diagnostician assigned to their campus. Consistent
with the law, the amendment process to the IEP cannot be used in the following instances:
eligibility determination of eligibility, change of placements, and manifestation determination
reviews.

If it is determined that an IEP can be amended without an ARD committee meeting, the monitoring
teacher of the student will contact the parent for the purpose of obtaining agreement. The
paperwork reflecting the change will then be completed by the teacher and forwarded to the parent
upon completion. The students monitoring teacher will then be responsible for informing the ARD
committee membership of the changes made to the IEP.

STAFF RESPONSIBLE:
District Level: Special Education Administration, Evaluation Personnel

Campus Level: Special Education Teacher

TIMELINES FOR AMENDMENT WITHOUT A MEETING:

L OSERS, Questions and Answers on Individualized Education Programs (IEPs), Evaluations, and
Reevaluations. Revised September 2011.
234 C.F.R. § 300.324(a)(6)



https://www.district87.org/site/handlers/filedownload.ashx?moduleinstanceid=824&dataid=888&FileName=Q%20A%20on%20IEP%20Evaluations%20Reevaluations%20OSERS%20September%202011.pdf
https://www.district87.org/site/handlers/filedownload.ashx?moduleinstanceid=824&dataid=888&FileName=Q%20A%20on%20IEP%20Evaluations%20Reevaluations%20OSERS%20September%202011.pdf
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e As determined necessary and consented to by the parent.

EVIDENCE OF PRACTICE:
e Copies of Amendments that have been completed for students.



