WESLACO INDEPENDENT SCHOOL DISTRICT
PURCHASING JUSTIFICATION FORM

	Campus/Department:
	

	Item Name:
	

	Description of Item:
	

	Proposal or Contract #: 
	

	Vendor (Lowest Price)
	
	Cost of Item: $
	

	Vendor (Being Awarded)
	
	Cost of Item: $
	

	

	Reason/Justification:
	

	

	

	

	

	

	


If vendor cannot meet your deadline, a written statement from the vendor must be attached to this form.
___________________________                                          ____________________________
Signature






Approval
Principal/Administrator 




Business Office
** This form must be approved by Business Office before a requisition is created.

A copy of this form with all signatures must be attached to the requisition**

