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REQUEST FOR PROPOSALS
Groceries, Small Appliances & General Merchandise
RFP# 19-07-37


Proposal Due Date:  Wednesday, June 12, 2019


Proposal Due Time:
3:00 P.M.

	         Original

           Copy


	Vendor Submitting Bid Package

Name:_____________________________________

City:____________________     State:__________


Contact Person:

Baldemar Garcia, Director of Purchasing

Weslaco ISD – Purchasing Department
312 W. 5th Street

Weslaco, Texas 78596
956-969-6572
WESLACO INDEPENDENT SCHOOL DISTRICT
May 17, 2019


To All Vendors:                                
The Weslaco Independent School District is accepting proposals for:
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

Proposals are to be mailed or hand delivered to: Baldemar Garcia, Director of Purchasing, Weslaco Independent School District, 312 W. Fifth Street, Weslaco, Texas 78596.  Please mark your envelope plainly:  “Groceris, Small Appliances & General Merchandise” (Proposal # 19-07-37), Due Date: Wednesday June 12, 2019 at 3:00 p.m.”  Responses sent by overnight mail should have the proposal # written on the delivery ticket.
Due Date: 
Proposals will be accepted until 3:00 p.m. on Wednesday, June 12, 2019, at which time they will be opened.  Proposals will be opened, but not read publicly, at the Business Office Conference Room, located in the WISD Business Office, 312 W. Fifth Street, Weslaco, Texas.  Any proposals received late will be returned unopened.  Weslaco ISD is not responsible for proposals misplaced or mailed incorrectly.

The awarding of the proposal will take place at a public school board meeting.  The Board of Education reserves the right to accept, reject any and/or all proposals, waive minor technicalities, or to award the proposal to the most responsible offeror which best serves the interest of, and provides the best value to the District.

Please fill out, sign and date the enclosed and attached forms and return them with the proposal response package.

Sincerely,

-Original Signed-
Dr. Priscilla Canales





Superintendent 





-Original Signed-
Andres Sanchez Jr., CPA

Assistant Superintendent of Business & Finance
enclosures
WESLACO INDEPENDENT SCHOOL DISTRICT
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)
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WESLACO INDEPENDENT SCHOOL DISTRICT

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

PROPOSAL PACKAGE CHECKLIST FOR VENDORS

THIS SHEET DOES NOT HAVE TO BE RETURNED

IN ORDER FOR YOUR PROPOSAL TO BE CONSIDERED IN THE PROPOSAL PROCESS, THE FOLLOWING ITEMS ARE REQUIRED TO BE INCLUDED IN THE PROPOSAL PACKAGE:
                                                                                                                                SUBMITTED TO


           WESLACO ISD

           DESCRIPTION OF REQUIRED ITEMS                                                 YES          NO           N/A
1.  STANDARD TERMS & CONDITIONS (pages 5-7)         
______  
______  
______
2.  FELONY CONVICTION NOTIFICATION
______   
______   
______

          (One (1) of the appropriate sections - A, B or C
          must be checked off, Page 8).

3.  PROPOSAL SPECIFICATION COMPLIANCE (page 9      
______   
______ 

______

     4.  EVALUATION CRITERIA, (page 10)                                                  
______   
______ 

______

     5.  PRICE SHEET & SPECIFICATIONS (Pages 11-12)
______  
______  
______
     6.  NON-COLLUSION STATEMENT & SIGNATURE SHEET.     
______   
______   
______   

          (Fill in blank lines on form completely and sign form, page 13)  

     7. CONFIDENTIAL DISCLOSURE STATEMENT (page 14-15)    
______   
______   
______

     8. PLEASE SUBMIT THE WHOLE PACKAGE EVEN                       

         IF NOT SUBMITTING A PROPOSAL ON ALL ITEMS.

*(FAILURE TO MANUALLY SIGN THE PROPOSAL WILL DISQUALIFY IT)*

WESLACO INDEPENDENT SCHOOL DISTRICT

STANDARD TERMS AND CONDITIONS

NOTICE TO OFFERORS
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

ITEMS BELOW APPLY TO AND BECOME A PART OF TERMS AND CONDITIONS OF THIS PROPOSAL UNLESS SUPERSEDED BY ANY ATTACHED TERMS AND SUPPLEMENTAL CONDITIONS OR SPECIFICATIONS IN WHICH CASE ATTACHED CONDITIONS WILL PREVAIL. ANY EXCEPTIONS MUST BE IN WRITING.
1. 
Proposals should be submitted on this form and continued on any attached list(s) of items offered.  Each proposal shall be placed in a separate envelope, sealed and properly identified with the proposal title, proposal number and date to be opened.  Responses sent by overnight mail should have proposal # written on delivery ticket. 

2. 
Proposals must be received in the Business Department office before the hour and date specified.  Late proposals will not be considered under any circumstances and will be mailed back unopened.

3.  
Proposals must have original signatures. Faxed responses will not be considered.
4.  
Proposal prices should be F.O.B. Weslaco ISD, WESLACO, TEXAS, Freight Prepaid (inside delivery).

5.     Deliveries under terms of the request for sealed proposals will be in accordance with the dates                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            indicated therein.  Whenever no date is indicated, the vendor will enter the earliest date which can be assured.  If delays are foreseen, written notice shall be given to the District.  Extensions to complete orders will be considered as failure to meet delivery dates, and may result in removal of the vendor from the approved vendors list.  All goods are subject to inspection and return at the expense of the vendor if found to be inferior to those specified.
6.    Delivery shall be made during normal working hours unless prior approval has been obtained from the district.

7.    Installation (If included in specifications): The successful offeror shall provide the following services and requirements at no additional cost above the initial proposal price on equipment or furniture.  Provide transportation of the items to the building, locating the items in the proper location within the building, uncrating, complete assembly and adjustment by a trained installation mechanic and removal of all debris.  Equipment is to be complete including operating/owner’s manuals, wiring, and piping, and made ready for electrical and/or fluid service connection by the School District.  After connections, make the machine ready, start up, analyze and correct any malfunctions of the equipment.  Provide all materials equipment and labor to place machinery in top operating conditions or to fully assemble furniture.                                 
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

8.  
Unit Price & Extended Cost:  The unit cost entered and the extended cost provided is solely the responsibility of the vendor submitting this proposal.  Offer unit price on quantity and if specified extend and show the total.  In case of error in extension the item in question will not be included as part of your proposal.  Weslaco ISD will not enter or correct extended costs.
9.  
Proposal prices must be firm for acceptance for ninety (90) days from proposal opening date.  No proposals may be withdrawn without written approval after a contract has been signed, or partial performance of the proposal agreement has begun.

10. 
Failure to manually sign proposal will disqualify it.  Persons signing proposal should show title or authority to bind their firm to a contract.
11. 
The district is exempt from Excise and Sales Tax: Federal, State and Local.  Do not include tax in proposal.  If it is determined that tax was included in the proposal, it will not be included in the tabulation or any awards.  Tax exemption certificates will be furnished upon request.

12. 
Any catalog, brand name or manufacturer's reference used in the proposal request is descriptive - not restrictive - it is intended to indicate type and quality desired.  

      
Proposals on brands of like nature and quality will be considered.  If proposing on other than reference specifications, proposal must include manufacturer, brand, model, etc. of article offered.  If brand other than that specified is offered, complete descriptive information of said article must be included with the proposal.  If offeror takes no exception to specifications of reference data, brand names, models, etc., items must be furnished as specified.

13. 
All items offered should be designated "as specified" or "equal".
14. 
 On items designated "equal", samples must be furnished within five (5) working days after proposal opening at no cost to the district, if requested.  If not destroyed in examination they will be returned to the offeror on request at the their expense.

15. 
All items offered must be new, in first class condition, including containers suitable for shipment and storage, unless otherwise indicated on the proposal.  Failure to submit requested samples (if any) may be terms for not considering the proposed item.

16. 
The District reserves the right to accept or reject all or any part of any proposal, waive minor technicalities and award the proposal to best serve the interest of the District.  

17. 
The District reserves the right to purchase additional quantities, not to exceed 100 % of quantities listed, throughout the proposal period as listed on this proposal subject to 
verification of the same or lower prices and same conditions of this proposal.  All purchases 
will be made contingent on the availability of funds.

18. 
During the performance of this contract, the contractor (vendor) agrees not to discriminate against any employee or applicant for employment because of race, color, national origin, age, religion, gender, marital or veteran status, or handicapping conditions. 

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

19. 
No Proposal:  All proposal forms should be signed, as needed, and returned even if offeror is unable to submit a proposal at this time, but wishes to remain on offerors’ list.

20.  Award of Contract: This would be a multiple award proposal.  Three (3) primary vendor(s) and up to three (3) secondary vendors may be selected.  Primary Vendor Status will be awarded to the company that offers the “best value package” to the district overall, availability of fresh produce selection & availability of other items sold in the store with the exception of alcohol, firearms & tobacco items.  Preference for Primary Vendor Selection will be given to vendors in the City of Weslaco because of time constraints on District employees to travel out-of-town to purchase any of the items included in this request for proposals.  

21. 
Substitutions:  Substitutions from the brand (s) offered on proposal will not be accepted, after Board approval of the proposals unless approved in writing by the Assistant Superintendent of Business & Finance.  Samples of possible substitution items may be requested at any period.
22. 
Cash Refunds:  Cash refunds should not be given to any individuals for returned items acquired through a purchase order.  If cash refunds are necessary, they should be mailed directly to the District’s Business Office. 

23. 
No Guaranteed Volume Quantities: The Range of Total Estimated Expenditures is based approximately on a twelve (12) month period. No quantity volume is guaranteed.

24. 
Order:  Weslaco ISD will order from the successful vendor by purchase orders as the supplies are needed and based on the availability of funds.  Items to be purchased will be listed on the signed purchase orders.
Any items shipped/delivered to District employees of any schools or departments by an awarded vendor(s) without a written/signed WISD Purchase Order will not be paid by the district.
25.

Venue:  Any disputes or litigation that could arise related to this proposal shall have as “Venue,” Hidalgo County in the State of Texas.
26.
Government Immunity:  Weslaco ISD does not transfer or convey its governmental immunity to any vendor. 

27.
Payment Terms:  Payment for items acquired under this proposal will be paid “net, 30 days,” after satisfactory receipt of goods ordered, or receipt of invoice, whichever occurs later.

28. 

Term of Contract:  The term of contract will be for two (2) years effective August 1, 2019, or after board approval, whichever occurs last.  The District retains the option to extend the contract for two (2) additional two year terms, if all parties agree to the renewal in writing and all RFP’s specifications and pricing remain the same thoughout the extended period. In no instance shall this extension be considered automatic.
29.

Fingerprinting: Due to Senate Bill 9, you and any member of your company that at any time may come onto school grounds may be requested to submit fingerprinting documentation and have a criminal background check done.

__________________                       ______________________________________

                      Date                                                                   Company Name                      
 

WESLACO INDEPENDENT SCHOOL DISTRICT

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

FELONY CONVICTION NOTIFICATION
State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection (a), states  “a person or business entity that enters into a contract with a school district must give advance notice to the district if the person, owner or operator of the business entity has been convicted of a felony.  The notice must include a general description of the conduct  resulting in the conviction of a felony.”

Subsection (b) states “a school district may terminate a contract with a person or business entity if the district determines that the person or business entity failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction.  The district must compensate the person or business entity for services performed before the termination of the contract.”

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION, BUT THE COMPANY

REPRESENTATIVE MUST CHECK OFF A SELECTION BELOW (A, B, OR C)

           I, the undersigned agent for the firm named below, certify that the information concerning notification of felony convictions has been reviewed by me and the following information furnished is true to the best of my knowledge.

VENDOR’S NAME: ________________________________________________________________________________

AUTHORIZED COMPANY OFFICIAL’S NAME (PRINTED): ________________________________________________

SIGNATURE: _____________________________________________________________________________________

DATE: ___________________________

*****  PLEASE CHECK OFF A SELECTION BELOW  *****

(     ) A.  My firm is a publicly-held corporation, therefore, this reporting requirement is not applicable.

(     ) B.  My firm is not owned and/or operated by anyone who has been convicted of a felony.

(     ) C.  My firm is owned or operated by the following individual(s) who has/have been convicted of a felony:

          Name of Felon(s):_____________________________________________________________________________

          Details of Conviction(s):_________________________________________________________________________

           ___________________________________________________________________________________________

WESLACO INDEPENDENT SCHOOL DISTRICT

PROPOSAL SPECIFICATION COMPLIANCE
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

TO BE FILLED IN BY OFFEROR AND SUBMITTED WITH PROPOSAL 

Is this proposal in conformance with the enclosed specifications?

     Yes _____     No _____

If the answer is no, offeror must identify and explain each exception taken, with reference to each page and paragraph to which the exception will apply.

It should be understood that if no exception is taken the vendor shall supply all items as specified at the time of sale.  Failure to indicate any difference in products offered proposed in this proposal may be deemed sufficient grounds for rejection of a vendor's proposal.

Comments: ___________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________                 ________________________________________

       Date                                                        Company Name       

WESLACO INDEPENDENT SCHOOL DISTRICT

It is the intent of these specifications to secure proposals for:

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

For further information, please contact:

    Baldemar Garcia

Director of Purchasing
bgarcia@wisd.us 

Weslaco Independent School District

312 W. Fifth Street

Weslaco, Texas 78596

(956) 969-6572 / Fax (956) 969-6565

According to the Texas Education Code, Subchapter B, Section 44.031 (b), in determining to whom to award a contract, the district shall consider the following:

(1)  the purchase price;

(2)  the reputation of the vendor and of the vendor’s goods or services;

(3) 
the quality of the vendor’s goods or services;

(4)  the extent to which the goods or services meet the district’s needs;

(5) 
the vendor’s past relationship with the district;

(6) 
the impact on the ability of the district to comply with the laws and rules relating to

       historically underutilized business;

(7)  the total long-term cost to the district to acquire the vendor’s goods or services;  

(8) 
whether the vendor or the vendor’s ultimate parent company or majority owner: A) has its principal place of business in this state; or B) employs at least 500 person in this state; or,
(9)
any other relevant factor specifically stated in the request for bids or proposals
WESLACO INDEPENDENT SCHOOL DISTRICT

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

Proposal #19-07-37 is a proposal for Groceries, Small Appliances and General Merchandise
1.  Vendors’ percentage discounts included in page 12 will be applied to all purchases at your store location(s).

     2.  This proposal encompasses all items available in the vendor’s inventory pertaining to: 

          (A)  Retail Grocery Items

(B) Small Appliances (Electrical and Mechanical)

(C) General Merchandise (non-grocery items & non-appliances)

(D) Produce

(E) Sporting/Athletic Goods (excludes any weapons, firearms, ammunition, knives, or any other item considered a firearm/weapon)

     3.  The proposal response page will be used to evaluate the proposals.  It is designed to indicate 
the various types of products within each of the categories listed that might be purchased.  


The items to be purchased for school district activities will be purchased by school district personnel.  Therefore, in an effort to minimize the time involved in purchasing items needed, emphasis will be placed on the vendor having a location within or in the vicinity of the City of Weslaco for the selection of the Primary Vendors.

4.
This proposal does not include any items directly or indirectly related to:
· Alcohol

· Tobacco

· Firearms

                          WESLACO INDEPENDENT SCHOOL DISTRICT

Specifications/Proposal Sheet

 Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

Proposal Response Page
Range of Estimated Expenditures: $200,000.00 TO $300,000.00

I.
APPLICABLE DISCOUNTS (if none indicate by placing a “0”).

DISCOUNT for Grocery Items, if any:                          
____________%

      DISCOUNT for General Merchandise, if any:               
____________%

      DISCOUNT for Small Appliances, if any:                      
____________%


DISCOUNT for Produce, if any:                      
____________%


DISCOUNT for Sporting Goods, if any:                      
____________%

II.  QUANTITY DISCOUNTS:  If you offer a greater percentage discount for large quantity purchases, please indicate the price break for this additional discount:

      Price Bracket #1:  $ __________ to $___________ = Additional Discount ______________ % 

      Price Bracket #2:  $ __________ to $___________ = Additional Discount ______________ %  

III.  METHOD OF PURCHASE ACCEPTED:  
_____ Purchase Order

                                                                              
_____ District Check 

                                                                               
_____ Store’s Credit Card (explain)                 

                           __________________     _________________________

                                         Date                                 Company Name

WESLACO INDEPENDENT SCHOOL DISTRICT
Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

NON-COLLUSION STATEMENT

& SIGNATURE SHEET

The undersigned affirms that he/she is duly authorized to execute this contract, that this company, corporation, firm, partnership or individual has not prepared this proposal in collusion with any other Offeror, and that the contents of this proposal as to prices, terms or conditions of said proposal have not been communicated by the undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official opening of this proposal.

Further, I affirm that prior to or after the opening of this proposal, I (or any representative of my company) will not discuss the contents of this proposal with any person affiliated with Weslaco ISD, other than the Assistant Superintendent of Business & Finance or his Weslaco ISD Designee prior to the awarding of this proposal.  I understand that failure to observe this procedure may cause my proposal to be rejected.

I also affirm that no officer, or stockholder of the offeror (bidder) is a member of the staff, or related to any employee of the Weslaco ISD except as noted herein________________________ _____________________________________________________________________________.

By signing this proposal, vendor makes the assurance that vendor has not been debarred or suspended from conducting business with the U. S. Government according to Executive Order 12549 entitled “Debarment and Suspension.” 

I, __________________________________, 
have read the standard terms and conditions
    

   (Print/Type Name of Company Officer)                
(Page 5-7), I fully understand them, and will fully                                        

                                                                   
execute them if I am awarded this Proposal.

I have represented the truth concerning the felony conviction notification.  I have checked off one of the three statements on page 8, and have signed the form.

I fully understand the proposal specifications (pages 9-12). 

COMPANY _____________________________________________   EMPLOYER I. D. No.___________________
ADDRESS ______________________________________________
CITY, STATE, ZIP CODE _________________________________

AREA CODE/TELEPHONE/FAX___________________________   EMAIL_________________________________
             ______________________________     ____________________________         ________________
                               SIGNATURE                                              TITLE                                          DATE
WESLACO INDEPENDENT SCHOOL DISTRICT

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

CONFIDENTIAL DISCLOSURE STATEMENT

For purposes of complying with the Texas Public Information Act (the “Act”), we are asking that VENDORS interested in submitting a response to a district’s request for bids, proposals or qualifications statements INCLUDE A STATEMENT (THIS FORM) STATING WHETHER NONE, ALL, OR SOME OF THE INFORMATION SUBMITTED WITH THEIR RESPONSES IS CONSIDERED BY THE COMPANY AS CONFIDENTIAL BECAUSE IT MEETS ONE OR MORE OF THE EXCEPTIONS LISTED IN THE ACT.  

Failure by the company(s) to fill out and sign this form, will release Weslaco ISD of any liabilities in the event Weslaco ISD releases information included in their bids, proposals or qualifications statements responses as a result of complying with a request for public records under the Act.  

If the Confidential Disclosure Statement is properly filed, and Weslaco ISD receives a request for public records under the Act related to such vendor’s response, Weslaco ISD will seek an opinion from the Texas Attorney General’s Office as required.   
This Confidential Disclosure Statement is being made by: 

__________________________________________________________  to Weslaco ISD for the

                                         (Vendor Name)

purpose of non-disclosure of various materials included in this package.   

The rights and obligations of the parties with respect to such information are as follows:

1. “Disclosing Party” means a party that discloses Confidential Information under this Request.  “Receiving Party” means a party that receives Confidential Information under this Request.  

2. “Confidential Information” means information of any kind which is obtained by Receiving Party from Disclosing Party relating to this Request and which, by appropriate marking, is identified as confidential and proprietary at the time of disclosure.  

3. Notwithstanding the foregoing, Confidential Information shall not include any information that:

a) is publicly available prior to the Effective Date, or becomes publicly available thereafter through no breach of this Request by the Receiving Party;

b) was known to the Receiving Party prior to the date of disclosure or becomes known to the Receiving Party thereafter from a third party that has no obligation to Disclosing Party to keep such information confidential;

c) is independently developed by the Receiving Party without the benefit of Confidential Information of the Disclosing Party, as evidenced by written records; or 

d) must be produced by the Receiving Party pursuant to an order of a court of competent jurisdiction or a valid subpoena, provided that the Receiving Party promptly notifies the Disclosing Party and cooperates reasonably with the Disclosing Party’s efforts to contest or limit the scope of such order.

4. The Receiving Party agrees that it will maintain the Confidential Information in confidence using a reasonable standard of care, and no less than the standard of care taken to protect its or his/her own confidential information, and will use such Confidential Information solely for the purposes of evaluating its or his/her interest in participating in a future Requests.

5. As stated above, in the event Weslaco ISD receives a request for public records under the Act related to the vendor’s response, Weslaco ISD will seek an opinion from the Texas Attorney General’s Office as required.   

6. This Agreement shall not be construed as an obligation to enter into a Purchasing Agreement or any other subsequent relationship or agreement.

_________________________________________________ (vendor) wishes to have the following pages protected under this agreement and not be released to a third party.  The following pages are not to be disclosed unless Weslaco ISD receives authorization via an opinion from the Texas Attorney General’s Office:

NONE of the Pages in this Request for Proposals is Confidential (RFP# 19-07-37)
ALL Pages in this Request for Proposals are Confidential (RFP# 19-07-37)
ONLY Pages _____________________ are labeled as Confidential (RFP# 19-07-37)
Name of Company or Firm:_______________________________________________________

By:__________________________________________ Title:_________________________________

Signature:_____________________________________ Date:_________________________________
WESLACO INDEPENDENT SCHOOL DISTRICT

Groceries, Small Appliance & General Merchandise
(Proposal # 19-07-37)

Please fill out this form and fax or email immediately to 

Weslaco ISD if you intend to submit a proposal.  

         


Will Submit proposal
            

Will NOT Submit proposal                           

Company Name ______________________________________________

Address ____________________________________________________

City ___________________________ State ________ Zip ____________

Telephone Number ____________________________________________

Fax Number _________________________________________________

Contact Name ________________________________________________

Email Address ________________________________________________

Please return this page to (956) 969-6565 (fax) or email to bgarcia@wisd.us 

to ensure that you receive any addenda issued, if any.

WESLACO


Independent School District


319 West Fourth Street / P.O. Box 266, Weslaco, Texas 78599-0266    (956) 969-6500





� EMBED MS_ClipArt_Gallery.2  ���








22

*The signing of Page 13 indicates understanding and acceptance of this proposal’s terms and conditions*


Proposal # 19-07-37         






16

_973055600

